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Hello [Insert Manager’s Name],

I’m writing to ask your permission to attend the Optum360® Essentials Conference July 31 through August 1, 2018, in Las Vegas. 

Optum360 Essentials is a three-day continuing education conference that offers educational sessions on coding, billing and compliance. By attending, I can earn as many as 24.5 CEUs and learn from nationally recognized experts in the field. More than 1,500 professionals from around the U.S. will be there, which gives me the opportunity to network with a wide spectrum of medical coding professionals.
Optum360 Essentials content-led educational program addresses topics and technologies directly related to our organization. I’ll be able to gather and bring back to the office a variety of strategies and first-to-market information that will help our organization increase efficiency and productivity. I can also share relevant information with key personnel throughout the company, as the conference provides downloadable PowerPoint slides from every session.
In particular, I would like to attend the following sessions:

•
[session]

•
[session]

•
[session]

Here’s an approximate breakdown of conference costs:


Airfare:






$ xxx


Transportation (between airport and hotel):

$ 40 taxi


Hotel: 






$ 555 (3 nights at $185)*

Registration fee:




$ xxx**   [check for current price]

Total:






$ X,XXX
*The room rate does not include a $39 resort fee per room per night. This fee includes a 24h high-speed internet access in-room and public areas. 
Only Optum360 Essentials conference delivers high-quality continuing education and industry-leading content matter at this level and price.
You can learn more about the Optum360 Essentials website here: https://essentials.optum360.com/. 
Thank you for your consideration.
[Insert Your Name]
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